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Data Protection Policy
1. Purpose
This policy sets out how Lynx Employment Services Ltd processes personal data in line with UK data protection legislation, including the UK GDPR and Data Protection Act 2018.
2. Scope
This policy applies to all personal data processed by Lynx, including data relating to candidates, employees and clients.
3. Principles
We ensure that personal data is processed lawfully, fairly and transparently, collected for legitimate purposes, kept accurate and secure, and retained only as long as necessary.
4. Lawful Basis for Processing
We only process personal data where we have a lawful basis, including consent, contract, legal obligation or legitimate interest.
5. Data Security
We implement appropriate technical and organisational measures to protect personal data from unauthorised access, loss or misuse.
6. Data Subject Rights
Individuals have rights including access, rectification, erasure, restriction, data portability and objection to processing.
7. Data Sharing
Personal data is only shared where necessary and with appropriate safeguards in place.
8. Data Breaches
Any data breaches are reported, investigated and managed in line with regulatory requirements, including notification where required.
9. Responsibilities
All staff are responsible for protecting personal data and complying with this policy.
10. Review
This policy is reviewed regularly to ensure ongoing compliance and effectiveness.
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